
C I T Y O F A M A R I L L O  
DEPARTMENT OF BUILDING SAFETY 

Minimum Requirements 
COMMERCIAL ROOFING Informational Bulletin  

Material and methods of recovering or replacing an existing roof shall comply with Chapter 15 of the 2012 IBC. 

Commercial Re-Roofing Submittal Requirements: 
 

• Completed roofing application for each address (side 1 & 2) to include:  
 Project address 
 Business Name of project (EG: Holiday Inn, McDonald’s, Heart Surgery Center, Tripp’s Harley) 
 Contractor information including address, telephone number/s and email address 
 Indicate that the project is commercial 
 Total number of squares for each type of roofing material 
 Valuation of project 
 Approximate roof slope for each type of roof 
 Existing roof information and if it is being removed 
 All roofing projects affecting any electrical, mechanical, plumbing, or signage, require state licensed 

contractor to perform those tasks. 
 New roof information including type, insulation thickness and R value & any special removal, installation 

or preparation comments. 
 Roof Scupper or roof drain information 

• Scope/Work summary for each project (see “Jones Building Sample Submittal”) 
• Architectural Cut Sheet (Manufacturer’s Specifications) for each type of roofing being applied. 
• Sketch of roof (plan view) for each building indicating each type of roof, drain or scupper locations and a North 

arrow for orientation. 

Note: If a single address has multiple buildings, attach an extra sheet to the application with a breakdown of the number of squares 
and valuation for each building. The buildings should be identified as they are identified on site by building numbers.  If there is not a 
building number, then a description (IE: laundry room, postal kiosk, leasing office, etc.) should be provided or a location in relation to 
the main building and/or where the structure is located (IE: north of main building or at northwest corner of property. 

Commercial Roofing MINIMUM Requirements: 

• Roofing contractor is responsible for providing access for all roof inspections 
• Roof metal required to meet ANSI/SPRI-1 (coping, caps, and edge metal) Properly labeled  
• Minimum R-20 roof deck insulation on all re-roofing projects when the roof assembly is considered as the 

exterior envelope of conditioned buildings.  
• When roof assembly is insulated attic; ventilation is prohibited. 
• Minimum roof  curb height and flashing height 8” (exception pitch pan) 
• Plumbing vent stack minimum height 12”  
• Elevating, supporting, and securing electrical conduit, gas lines, etc., in compliance with current standards is 

required on all roofs. Licensed contractors are required for all electrical, mechanical, plumbing, and sign work. 
• Positive drainage required on all roofing systems; all roofs shall be designed and built to have "positive 

drainage." Roof drains or roof slope shall be provided to ensure drainage of a roof area within 48 hours 
following rainfall. (See NRCA definition, NRCA Roofing and Waterproofing Manual, Fifth Edition) 














































